
OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORV 

RECORDS MANAGEMENT DIVISION 

HrrLic;W I IUN FOR RECORDS RETENTION SCHEDULE 'W .I,. 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on comoletins this form. Forward sianed orioinal to ' 

FOR AGENCY USE 
Application Datv 

4pplication Number 
. . .  

1. Agency :Address 
I department of Natura l  Resources Appliytion Number 

FOR RECORDS MANAGEMENT USE 

* .d70° Washington ' S t . ,  SW, Room 815 : 8 6  - 39 ; . ~ ' ' j  
, 

Date Heceived WCompleted A t l a n t a ,  Georgia ' 30334 
, ~~ 

*Adjudicatory , p a r i n g  O f f i c e '  MAR 1 3 lg8' 1 7"N ,986 
. .  

656-3508 ' 
~. . ._ 

Jean SDeegle .Adjudicatory Hearing Clerk 
, . / .  3. Action Requested :. 

a. Dates of Series 
Earliest Latest 

1973 1 Presen t  

5. Recotds Series Title (followed by title used in office; if different) i 

Adminis t ra t ive  Law Judge 's  Subjec t  F i l e s  

File is arranged: chronologica l ly  by calendar  yea r ;  thereunder  by s u b j e c t  . 
I. Monthly Reference Rate 

One to six months old 
twenty-five months and older-? 

Letter-size drawers k 

How often are records referred to  which are: 
almost never ; of t e n  ; Seven to  twelve months old s l d  Om ; Thirteen to twenty-four months old 

c 

1. Annual Rate of Accumulation of Records 
; Legal-sin drawers ; Shelves ; Other fspecify) 



. 

contained in this series ever analyzed and 

11. Retention Requirements The following requires the series to be kept: 

years. 
3- years. 

a. State Law yean. d. Audit period 
b. Statute of limitation years. e. Administrative need 
c. Federal law - years. f. Federal retention instructions years. 

. L  3 
Attach copy or excerpt of l a m  or regulations. Explain a-.ninistrative need. - -  - 

Occasional ly  referenced f o r  h i s t o r i c a l  da t a ;  

12 Amroved Disposition Instructions This agency recommends that  the file series be cut otf ar thb end of each: 

0 Calendar Year: 0 Fiscal rear;= Other See then, 

0 Hold in the current files area month(s) ~ year($); then 
I3 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
E Oestroy. 
0 Transfer to State Archives for permanent retention. 
Et Other /Specify/ 

year(s); then 
year(s); then 

Cut o f f  f i l e  a t  end of each calendar  year ;  t hen  

'Final  _I_. 'beci 'sions of the ~ Adminis -_ trative ____- Law Judge ' (Reference -_ _-I- &) ' - Hold i n  cu r ren t  

Case Index F i l e  (Reference COB) - Hold  in,^ c u r r e n t  f i l e s  area u n t i l  no longer  needed f o r  I *  

f i l e s  area u n t i l  no longer  needed. f o r  r e f e r e n c e ;  then des t roy .  

- ~~ 

- 
, i  'destroy- .. . 

 files-^ area 3 years ;  then des t roy .  
, 

Remainder o f  F i l e  - Hold i n  c u r r e n t  
~. . .  

.~ . . .  . .  .. . . . .  . .  - . . .  . . ,~~ 6 ..: 3 t .  ~ . . , ., -. +- . . 
. ~ . .  . .  . .  

. ~. 

These instructions apply to a l l  prior and future accumulatiohs of the series. 

If disPPmved, attad letter 
if explanation.) 


